
Write Information  
 
Remove Books from computer  
 
Prepare Books  
 
Check Out Books  
 
Clean Around Computer  
 
Set Stamp (2 Weeks)  
 
Repair Books  
 
Clean  
 
Poster 
 
Book Stack South Wall (Order) 
 
Gut Magazines  
 
Book Repair  
 
Study  



 
Copying  
 
Study  
 
Word of the Day  
 
Cutting  
 
Label Things  
 
Assist in class  
 
Newspapers 
 
Laminating  
 
AccuCut Things  
 
Book Coverings 
 
Clean 
 
Decorating Windows 
 



Study 
 
Book stack south wall (order) 
 
Download Marc records 
 
Posters 
 
Book Repair 
 
Copy and Deliver Papers 
 
Prepare Books  
 
Copies  
 
Filing old Magazines 
 
Book preparation  
 
Shelf books 
 
Check out books 
 
15 min study 



Repair Books 
 
Type concessions 
 
Copy  
 
Prepare Books 
 
File catalogs 
 
Study 
 
Copy 
 
Remove Books from Computer 
 
Book stack north wall (order)  
 
Move Tables 
 
Bulletin Board 
 
File Magazines 
 
Gut Magazines 



Magazines 
 
Assist in class 
 
Look up Marc Records 
 
Locating Marc Records 
 
Great Work …Study Day 
 
Story Telling  
 
Check out Books 
 
Filing catalogs 
 
Copy 
 
Book Repair 
 
Label Things 
 
Copies  
 
Bulletin Board 



Dusting  
 
Filing 
 
Bulletin Board 
 
Prepare Books 
 
Locate cards 
 
Posters 
 
Posters 
 
Filing 
 
Laminate 
 
Deliver Things to the Office 
 
Check Out Books 
 
Checking Out Books 
 
Prepare Books 



Clean Workroom 
 
Shelf Books 
 
Prepare Books 
 
Book preparation 
 
Set Stamp 
 
Newspapers 
 
Repairing Books 
 
Bulletin Board 
 
Book Stack East wall (order) 
 
Newspapers  
 
File Mag. 
 
Book preparation 
 
Labeling Videos 



Gut magazines 
 
Remove Books from Computer 
 
Book Stack North Wall (order) 
 
Locate Cards 
 
Book Stack East Wall (order) 
 
Check Out Books 
 
Clean  
 
Organize Drawers 
 
Clean Workroom 
 
Check Off Magazines 
 
Set Computers and Stamp 
 
Deliver Things to Teachers 
 
Returning Books to Shelves 



½ Hour Study  
 
Clean Floor 
 
Locate Cards 
 
Study 
 
Write Information 
 
Check In Books 
 
File Catalogs 
 
Low Books Stacks (order) 
 
Concession Inventory 
 
Prepare Books 
 
AccuCut Things 
 
Cataloging 
 
Copies 



 
Repair Books 
 
Label Things 
 
Check Out Books 
 
Cutting 
 
Check Out and In Books 
 
Copies 
 
Check Out Books 
 
Computers 
 
Computer Entry 
 
Straighten Library 
 
Straighten Shelves 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 


