
Steps to Sign-up 
for the

UEN Library-Media Mailing List

The Library-Media Mailing List has been designed to connect Utah educators who 
share a common interest in library media services. Librarians, teachers and administrators 
who are working in the area of library media are encouraged to use this mailing list for 
sharing ideas, solving problems, new publications and up-coming conferences, asking for 
assistance or information, and linking schools through their library media centers. The 
activity and discussion is focused on school library media.

1.) Go to: www.uen.org 

      Click on the “my.uen” link.

2.) Enter your “Log-in Name” and “Password.” 
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3.) You will see “My Private Page.” 

      Scroll  down to see 
          “6. UEN APPLICATIONS / LINKS”.

      Click on the “Email-Subscriptions” 
          link. 

4.) Scroll down and click on the “library-media” link.

5.) To subscribe to the “library-media” mailing list, enter “your email address” and “pick a 
password”. 

e-mail 

password

7.) Click on the “Subscribe” button. A confirmation screen with the provided email 
address will appear.

8.) You will receive an email from library-media-request@uen.org requesting a reply. 

9.) You will have successfully signed up for the “library-media” mailing list when you 
receive a reply stating that you have been subscribed to the mailing list.
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